[image: image1.png]




CABINET FOR HEALTH AND FAMILY SERVICES


DEPARTMENT FOR COMMUNITY BASED SERVICES

Division of Protection and Permanency

COA Accredited Agency  

[image: image2.wmf]
Matthew G Bevin
                     Vickie Yates Brown Glisson

Governor                                                                                                                                                                 Secretary


PROTECTION AND PERMANENCY INFORMATION MEMORANDUM, 16-14
TO: 

Service Region Administrators



Service Region Administrator Associates



Service Region Clinical Associates



Regional Program Specialists



Family Services Office Supervisors

FROM:  
Gretchen Marshall, Assistant Director


Division of Protection and Permanency

DATE:
November 15, 2016   

SUBJECT:
ADT Completion Timeframes
The purpose of this information memorandum is to inform staff that ADT completion timeframes in iTWIST will change from forty-five (45) calendar days to thirty (30) working days.  This change is being made to ensure timeframes in iTWIST align with the prescribed timeframes in SOP 2.12 Completing the Assessment and Documentation Tool (ADT) and Making a Finding.  This change will be effective Monday, November 21, 2016. 
If you have any questions, please contact:

Tracy DeSimone, Internal Policy Analyst III
Tracy.DeSimone@ky.gov 
(502) 564-7635, ext. 3571
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